MpunoxeHne Ne 5
K YYyeTHOW nonuTtuke

MonoxeHne 06 MHBEeHTapu3aumm
1. O6wme nonoxeHus

1.1. HacTtosuee nonoxeHve (ganee - [NonoxeHue) ycTtaHaBnvMBaeT npasuna nposeaeHns
WHBEHTapu3auun UMyLLECTBa, WMYLLECTBEHHbIX MNpaB, WHbIX aKTMBOB W 00A3aTenbCcTB
[enaptameHTa no couManbHO-3KOHOMMYECKOMY pasBuTUIO cena Tomckonm obnactm
(nanee-[enapTameHT), CPOKM NpoBeaeHNa N 0hopMIeHUS pes3ynbTaToB MHBEHTapU3auun.

1.2. Llensmu nHBeHTapusauum 9BnsoTCS:

- BbisiBfieHME (PaKTUYECKOro HaNMMuYnsa UMyLLLECTBA, MMYLLLECTBEHHbIX NPaB, MHbIX aKTUBOB,

- conocTaBfneHne (akTUYeCcKoro HamuMyuus ¢ AdaHHbiMu ByxranTepckoro (6rogKeTHOro)
yyeTa;

- NpOBEpKa MOMHOTLI OTPAXKEHUS B y4eTe akTUBOB U 0643aTeNbCTB;

- onpegeneHne akTM4eCcKoro COCTOSHNSA MMYLLIECTBA U €0 OLIEHKA;

- JOKYMeHTarbHoe NoATBepXaeHe Hannina akTmeoB 1 06a3aTenbCTB.

2. Nopsapok npoBeaeHN UHBEHTapusauum

2.1. KonnyectBo WHBEHTapu3auuMi B OTYETHOM rogy, aTa M CpPOKM UX MNpoBedeHus,
nepedYeHb akTMBOB U 0065a3aTenbLCTB, MNPOBEPAEMbLIX MNPU  KOHKPETHOW WHBEHTapu3auuu,
yCTaHaBMMBalOTCA HavanbHUKOM [enapTaMeHTa, KpoMe criydaeB, NPefyCMOTPEHHbIX B M. 2.2
MonoxeHus.

2.2. lHBeHTapu3aunsa wuMyLLeCcTBa, WHbIX akTMBOB U 006A3aTenbCTB  yypexaeHus
npoBoanTCcAa 0bs13aTeNbHO:

-NpN  YCTaAHOBMEHMN aKTOB XULLUEHUA WM  3M0ynoTpebneHun, a Takke nopyun
LleHHOCTEWN;

- B CNnyyae CTUXUNHbIX BeacTBuin, NoXxapa, aBapuin UNn apyrux YpesBbliHanHbIX CUTYaLNN,
BbI3BaHHbIX 3KCTPEManbHbIMU YCNOBUAMM;

- P CMEeHe MaTepuaribHO OTBETCTBEHHbIX NUL, (Ha AeHb NpueMKu-nepeaayv gen);

-npu nepepade (Bo3Bpate) wumywlectBa [enaptameHTa B apeHay, YynpasneHue,
6e3Bo3mMe3gHOe NONb30BaHUE;

- nepeqn cocTaBneHveM rogoBon Oyxrantepckon (OKOmKETHOM) OTYETHOCTH, Kpome
MMYyLLIEeCTBa, UHBEHTapM3aLuusa KOTOPOro NpoBoaunack He paHee 1 okTAbpsA OTYETHOro roaa;

- B ApYrux criyyasx, npefyCMOTPEHHbIX 3akoHogatensctBoM Poccurckon depepaumm
WM HopMaTUBHbIMU akTamn MuHduHa Poccun.

2.3. B uensix BHYTPeHHEro KOHTpons K obecneyeHusi COXPaHHOCTM MaTepuarnbHbIX
LIEHHOCTEN N AEeHEXHbIX CpeacTB KpoMe obsizaTenbHbIX CryvyaeB NpOoBEeAeHUs UHBEHTapu3auum
MOFyT NPOBOANTLCS BHEMNMAHOBbLIE MHBEHTapU3aLmun.

2.4. InAa npoBedeHWA WHBEHTapusaumm B OpraHusauuMmM co3gaeTcsl  MNOCTOSIHHO
OEenCTByolWaa WHBEHTapu3aumMoHHaa komuccusi. CocTaB  MHBEHTApM3auUMOHHBIX  KOMUCCUI
yTBepXXgaeTcs HavyarnbHUKoMm [lenaptameHTa.



B coctaB kommuccuii MOryT BXOAUTb PabOTHUKM yupexaeHus, Byxrantepckon cnyxbbl n
apyrme  cneuuanucTtbl, CNocOBHble OUEHUTb COCTOSIHME uMMylectBa W 00a3aTenbCTB
yupexaeHusi. B MHBEHTapmM3auMOHHY0 KOMUCCUIO MOTYT ObiTb BKMOYEHbl PABOTHUKM Cry>XObl
BHYTPEHHEro KOHTPOSS YYPEXOAEHUs, a TaKkke nNpeacTaBUTENM He3aBUCUMbIX ayaUTOPCKUX
opraHusauumn.

2.5. PacnopsikeHne o npoBedeHUU WMHBEHTapusauuu COCTaBNAKTCHA C NPUMEHEHUEM
yHUnumpoBaHHon bopmbl PelleHne o npoBeaeHnn nHeeHTapmsaumm (. 0510439).

B pacnopsxeHue o0 npoBegeHUM MHBEHTapM3auuKn yKasblBalOTCA:

- HAMUMEHOBaHMe UMMYLLEeCTBa, MWHbIX aKTMBOB W  006s3aTenbCcTB,  nognexalymx
WHBEHTapu3aumu;

- AaTa Hayarna v OKOH4YaHus NpoBeAeHUs] MHBEHTapU3auuu;

- MPMYNHA NPOBEAEHNA UHBEHTApPM3aLMK;

- COCTaB MHBEHTapPMU3aLNOHHOM KOMUCCUK (pabounx MHBEHTAPM3ALMOHHBIX KOMUCCUIA).

Mpenocepatens KomuccuuM nepeq HadvarnoM WHBEHTapu3aumm noaroTaBnuBaeT nnaH
paboTbl, NPOBOAUT WMHCTPYKTaX C 4YNeHamu KOMUCCUM W 3HAKOMUT MX C HOPMaTUBHbIMU
NpaBoOBbIMW akTamuM MO MNPOBELEHUIO WHBEHTapu3auuu, C MaTepuanamu npeablaywmx
WHBEHTapu3aunn, pesmnsnin n NPoOBEPOK.

XKypHan y4yeTa KOHTPONA 3a BbIMNOSIHEHWMEM  PacCropsXKeHUn O NpoBeAeHUn
WHBeHTapusaummn odcopmnsetca no dopme N MNHB-23, yTBEepXAEHHOMW MNOCTaHOBEHNEM
lockomcTaTa oT 18.08.1998 P® N 88.

2.6. MaTepuanbHO OTBETCTBEHHblE NWLIA B COCTAB MHBEHTAPM3ALMOHHON KOMUCCUU He
BXOASAT, HO UX NPUCYTCTBUE NpW NpoBepke haKTUYEeCKoro Hanmums nMyLectesa obs3aTenbHo.

C maTepuanbHO OTBETCTBEHHbIX ML, YfeHbl MHBEHTAPM3ALUMOHHON KOMUCCUM 06si3aHbI
B35ATb Pacnu1CKM B TOM, YTO K Ha4any MHBEHTapu3aLmm Bce pacxoHble U NPUXOAHbIE LOKYMEHTbI
COaHbl B OyxranTtepuo WnvM nepedaHbl KOMWUCCUW, UM BCE LEHHOCTM, MOCTYMMBLUME Ha WX
OTBETCTBEHHOE XpaHeHWe, ONpPUXoaoBaHbI, a BblObIBLUME - CCAHbI B PACXOA.

2.7. NuBeHTapm3aumm 6e3 kaknx-nmbo nsbaTnin nognexar:

- AMYLLECTBO, NMpuHagnexawiee [enapTtameHTy Ha npaBe ONepaTUBHOrO yrnpaBleHus,
HEe3aBMCMMO OT ero MecToHaxoXaeHusi (HepHaHCOBbIe N (PUHAHCOBbLIE aKTMBbI, B TOM 4ucre
(PUHAHCOBbIE BIOXEHWS, EHEXHbIE CPEACTBA U AEHEXHbIE LOKYMEHThI);

- 06s3aTenbCTBa, B T.4. KpeanTopckasl 3aA0/MKEHHOCTb;

- AMYLLECTBO, HE MpUHaAnexallee YYpexaeHuo, HO 4ucnsiweecsa B Oyxrantepckom
yyeTe, B TOM 4ucre Ha 3abanaHcoBbIX cyeTax: Haxoasuweecss Ha OTBETCTBEHHOM XpaHeHWuw,
apeHOoBaHHOe, Nony4vyeHHoe Ans nepepaboTkmn nnmn B 6€3803Me3aHOE Nosib30BaHueE;

- AMYLLECTBO, HE Y4YTEHHOEe MO KakMM-NMOO MpuUYMHAM, HO Haxoasilleecs Ha MOMEHT
WHBEHTapU3aLuun Ha TEPPUTOPUM, NOAKOHTPONBHOM YYPEXAEHNIO.

MHBeHTapm3auusa nmyecTsa Nnpon3BoaMTCA NO €ro MECTOHAXOXAEHUID N MaTtepuarnbHO
OTBETCTBEHHOMY I1LLY.

dakTmyeckoe Hanuuue uMMmywecTBa MNpPU  MHBEHTapu3auuu OnpeaenstT  nyTem
obsaszaTenbHOro nogcyeTta, obmepa.

lMepeyeHb 0ObEKTOB, MOANEXalWMX WHBEHTapuM3auun, NEepUoOaNYHOCTb  (CPOKM
NpoBeAEeHMs WHBEHTapu3auuu), a Takke NepeyeHb HOPMAaTMBHbIX aKTOB, PEerynumpyroLmnx
0COBEHHOCTN NpPOBEAEHUST WMHBEHTapu3auMuM OTAEeNbHbIX BWOOB aKTMBOB M 00643aTenbcTs,
npueeaeH B Tabnuue:

MeprnoanYHOCTb U CPOKM NPOBEAEHMS

O61beKkTbl MHBEHTapM3aUnmn
WHBEHTapu3aunm

OCHOBHbIE cpencrtea, B TOM 4ucne 00BbEKTHI eXeroagHo nepen coCcrtaBliEeHNEM rogoBoOn
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yyeTa apeHapl OTYETHOCTU, a TaKKe Npu nepegade
(Bo3Bpate) B apeHay

HemaTepmaanble aKTuBbI exeroaHo nepen cocrasrieHMEM rogoBown
OTYETHOCTU
I'IpaBa noJsib3oBaHNA akKTuBaMu exeroaHo nepen cocrasrneHnem roaoBown

OTYETHOCTW, a TaKkke npun nonyyYyeHnn
(Bo3BpaTte) umyLL,eCcTBa B apeHay

MaTepuanbHble 3anacbl €XXerofiHo nepepn CoCTaBfeHMEM FO40BOW
OTYETHOCTU

BHennaHoBble MHBEHTapM3aLMM BCEX BUOOB B cooTBeTCTBMM C pacrnopsikeHnem

nMyLLecTBa pyKOBOAMTENS

2.8. Nopsanok nHBeHTapmn3aLnm OCHOBHbIX CPeACTB.

2.8.1. NNnaHoBasi MHBEHTapu3auMsa OCHOBHbIX CPeACcTB, B TOM 4uUCie CTOMMOCTbIO OO0
10 000 pybnen, nepen COCTaBfEHMEM rOL4OBOM OTYETHOCTM NPOM3BOAUTCA He no3gHee 31
aekaops.

Mpw npoBegeHUM MHBEHTapM3aunm OCHOBHbLIX CPeACTB NPOU3BOAUTCA NpoBepKa:

- (phakTnyeckoro HanMuns o6 bLEKTOB OCHOBHbIX CPEACTB;

- COCTOSIHUA OOBLEKTOB OCHOBHbIX CPeACTB - BbIABMASAIOTCA OOBbEKTbI, Hyxaatolmecs B
PEeMOHTE, BOCCTaHOBIEHNN, CIUCAHUU;

- COXPaHHOCTN MHBEHTAPHbIX HOMEPOB OCHOBHbIX CPEACTB, HAHECEHHbIX HA OOBEKT U KX
COCTaBHble YacTu, NPMUCNOCOBNeHns, NPUHAANEXHOCTH;

- HaNU4nsa N COXPaHHOCTU TEXHUYECKOWN JOKYMEHTaLMK;

- HANM4nsa U COXPaHHOCTU NpaBoyCTaHaBMMBaKOLWEN JOKYMeHTaumMmn (B NpegyCMOTPEHHbIX
cnyyasx);

- KOMMNJIEKTHOCTN OO BHEKTOB;

- HANMYMa OOKYMEHTOB, MOATBEPXAAlLWMX rapaHTUiHble oba3aTtenbCcTBa MOCTaBLLMKOB
(NnpousBoaunTenen) Ha TexHUKy (B MepByl ovepedb Ha TEXHUKY, NPUOBOpPETEHHYH B TeyeHue
nocnegHero roga);

- NpaBUNBLHOCTM MpuMeHeHus kogoB OKO®, rpynnupoBkM MO cyeTam yyeta U
yCTaHOBIIEHUS HOPM aMopTU3aLmu.

2.8.2. lNpu npoBegeHUN MHBEHTapU3aLmm 3gaHnm (NOMELLEHNIN) NMPOBEPSIOTCA:

- Hanuyne npaBoyCTaHaBMMBalOLLEeN JOKYMEeHTaUuu;

- COOTBETCTBME YHETHbIX JaHHbIX NpaBOyCTaHABNNBAOLWNUM JOKYMEHTaM;

- HanNU4ne TexXHUYeCKOW OOKYMEeHTauun Ha OTAeNbHble VMHXEHEpPHble U KOMMYHarbHble
CUCTEMBI, BXOAsLMEe B COCTaB 30aHus: CUCTEMY BOAONPOBOAA, KaHanusauuu, OTOMnfeHus,
9NEKTPOCHABXEHNA,  MOXAPHYK  CUTHANU3auuvilo, OXPaHHYK  CUrHanusauuil, cuctemy
BUaeoHabnwogeHna v T.4.;

- COOTBETCTBME Y3MOB N KOMMNOHEHT UHXEHEPHbIX N KOMMYHaITbHbIX CUCTEM TEXHUYECKOMN
OOKyMeHTauumn (Npu BbISBEHUN OTKITOHEHUI NOArOTaBMMBAKOTCA peKkoMeHAaunn ob yTouHeHUn
TEXHUYECKON JOKYMEHTaunn);

- BHELLHEE COCTOSAHWE KOHCTPYKTMBHbLIX 3M1EMEHTOB 3[4aHWUSA, BHELLUHEW W BHYTpPEHHEWn
OTAENKW, OKOH, ABEpeun, Y3rOB U KOMMOHEHT WHXEHEPHbIX WM KOMMYHambHbIX cuctem (npwm
BbIsIBIIEHUN HeucnpaBHOCTEN dhopmMupyroTca pekomMeHaauum no NpoBeAEHUIO
PEMOHTHO-BOCCTaHOBUTENbHbIX paboT).

2.8.3. lNpu npoBegeHNN MHBEHTapU3aLnn KOMMNbLIOTEPHOW TEXHUKU MPOBEPSAIOTCSA:

- CepuriHble HOMepa COCTaBHbIX YacTeN N KOMMITEKTYOLNX;

- COCTaB KOMMOHEHT CUCTEMHbIX BIIOKOB;

- HanNu4ne npaBoOyCTaHaBNMBAKOLWINX [OOKYMEHTOB Ha WCMoNb3yemMoe nporpaMmmHoe
obecneyeHne.




2.9. Ina oopMrieHns UHBeHTapu3aumm nNpuMeHsaT oopMbl, yTBepXKaeHHble MNpukasom
N 52H: uHBeHTapusaumoHHble onuncu (popmbl 0504081 - 0504089, 0504091) M BEOOMOCTb
pacxoxaeHun no pesynbtartam MHBeHTapusauum (. 0504092). Ina kaxgoro BuMaa nmyllecTtsa
odopmnisieTcsa cBosi popmMa MHBEHTAPU3ALMOHHOM ONnUCK (CANYUTENBHON BEAOMOCTH).

Mpn 3anosHeHn WHBEHTapU3auMOHHbLIX onucen (CNUYUTENbHBIX BEeOOMOCTEN) No
obbekTtam HedmHaHcoBbIX akTnBoB (. 0504087) B rpadax 8 n 9 ykasbiBaeTca HauMMeHOBaHue
cTtatyca obbekTa yyeTa.

NHBeHTapm3aumoHHas Komuccus obecrneumBaeT MOMHOTY W TOYHOCTb [AaHHbIX O
PaKTUYeCKkMx ocTaTkax MMyLecTBa, MNPaBWUbHOCTb W CBOEBPEMEHHOCTb OOPMIIEHUS
MaTepuaros.

MHBEHTapM3aunoHHbIE OMUCU COCTaBMAKTCA HEe MeHee 4YeM B [BYX 3K3emnnsipax
OTAENbHO MO KaXaoMy MEeCTY XpaHeHU s LleHHOCTEN U MaTepuanbHO OTBETCTBEHHbIM NMLAM.

NHBEHTapm3aumMOHHbIE ONUCK MOAMMUCHIBAKOT BCE YNEHbl MHBEHTAPU3aLNOHHON KOMUCCUK
W MaTtepuanbHO OTBETCTBEHHbIE nuUUa, 4YTO nNoaTBepXAaeT (pakT npOBEpPKM KOMUCCUEN
MMyLLECTBaA B UX NPUCYTCTBUMW.

Mo 3aBepLUeHNN NHBEHTapu3auun MaTtepuanbHO OTBETCTBEHHbIE NULA AalT pacnmucky oo
OTCYTCTBUM K YNi€HAM KOMUCCUM KaKMX-NMOO MPEeTEeH3UN U NPUHATUN NEePeYnCIiEHHOro B OMNMUCK
MMyLLEeCTBa Ha OTBETCTBEHHOE XpaHeHue.

OauH ak3emMnngap onucu nepegaetcs B Byxranteputio, BTOPOM OCTaeTcs y mMaTepuarnbHO
OTBETCTBEHHbIX NNL.

Ha wmywectBo, Haxogsdweecd Ha OTBETCTBEHHOM XpaHEHWW, apeHOOBaHHOE,
COCTaBnATCA OTAENbHbIE ONnUcK (aKTbl).

3. OCbOPMﬂeHVIe pe3ynbTaToB MHBEHTapu3auun U BbisABJIEHHbIX paCXO)KFIeHMﬁ

3.1. Mpwn BbIABNEHWUM B XOA4€ MHBEHTapu3aumm HeUHAHCOBbLIX U (PUHAHCOBbLIX aKTUBOB
HeJocTay UM U3NULWKOB NioOble YCTAHOBMNEHHbIE PACXOXAEHWUS C OaHHbIMW ByxranTtepckoro
yyeta (B TOM 4ucre no pacyetam u obsizatenbcrtBam), NPeAoCTaBMEHHbIMU OyXranTepckon
cnyx6bon, UKCUMPYIOTCA WHBEHTaApU3aUMOHHOW KOMUCCMENW B BegomocTu pacxoxgeHun no
pesynbTatam umHBeHTapusaumm (dp. 0504092). PacxoxaeHus ykasbiBatotca B Begomoctn (.
0504092) no kaxgomy OBbekTy yyeTa B KONMUYECTBEHHOM W CTOMMOCTHOM BbIpaXeHuu. JTa
BEAOMOCTb SIBMISIETCS OCHOBAHMEM AN COCTaBneHna AKTa O pesyrnbTaTax UHBEHTapusaumm (.
0504835) n AkTa 0 pesyrnbTaTax MHBEHTapPU3aLMn HaNUYHbIX AeHeXHbIX cpeactB (¢. 0510836).

Ha ueHHOCTW, uucnsawmeca B OyxranTepckoM ydyeTe Ha 3abanaHcoBbIX c4yeTax,
cocTaBnseTcHa oTAenbHas Be4OMOCTb.

3.2.Mo Bcem pacxoxaeHusiM  (Hegoctayam U U3NMLWIKAM,  NepecopTule)
WHBEHTApM3aUMOHHAs KOMUCCUSI  Mosfy4yaeT  MUCbMEHHble  OObSICHEHUSI  MaTepuarnbHO
OTBETCTBEHHbIX f1L, 4YTO OTpaKaeTCcsd B WHBEHTApPM3aUMOHHbLIX OMNUCSX (CIMYUTENbHbIX
BeOOMOCTsIX, akTax). Ha ocHoBaHuUM 3TUX OObBSCHEHUMA UK  MaTepuanoB NPOBEPOK
MHBEHTApM3aLMOHHas KOMUCCUSA onpeaensieT NPUYMHbI U XapakTep BblSIBMEHHbIX OTKMNOHEHMI OT
AaHHbIX ByxranTepckoro yyeta.

3.3. OhopMneHHble  BegOMOCTM  MOAMWCLIBAOTCA  FMaBHbIM  Oyxrantepom U
NCMONMHUTENEM U NepeaarTcs NpeaceaaTento MHBEHTapU3aLMOHHON KOMUCCUN.

3.4.Tlo pesyneTataM MHBEHTaAapuU3auun npeancenartesib I/IHBeHTapVI3aU,I/IOHHOI‘/'1 KOMUCCuUn
nogrotaBniMBaeT Ha4valrlbHUKY D,enapTameHTa npeanoXeHun4d:
- MO OTHEeCEeHUI HeOoCTayY MMyLlecCTBa, a Takke nvywecTtea, npuwealiero B HeroaHoCTb,
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3a cYeT BUHOBHbIX NAL, NGO UX CMIMCAHUIO;

- MO ONPUXOAOBAHUIO U3NULLIKOB;

- N0 YpPEerynmpoBaHnIO PacXoXXaAeHUn aKTUYEeCKOro Hanmumus maTepuarnbHbIX LEHHOCTEN C
AaHHbIMK OyxranTepckoro y4yeta npuv rnepecopTuue nyTeM NpoBeAeHMs 3aveTa M3NULLKOB U
HegocTay, BO3HUKLLUX B ee pe3ynbTaTe;

- MHble NpeasoXeHus.

3.5. Ha ocHoBaHWM WMHBEHTAPU3ALMOHHbLIX OMUCEN (CrMYUTENbHbLIX BEAOMOCTEN), a B
cnyyae pacxoxgeHun - BeOomocTu pacxoxgeHun no pesynbTaTaM WHBeHTapusaumm (.
0504092), komuccusa coctaBnsieT AKT o0 pesynbtaTtax mHBeHTapusauumn (dp. 0504835) n AKT o
pesynbTatax WHBEHTapu3auunm HanuuyHblXx OeHexXHblx cpeacts  (p. 0510836). AkThbl
npeacTaBnAlTCA Ha pacCMOTPEHWEe W yTBEepPXAEHWe pPYyKOBOOUTENO  yYpexaeHus C
NpUNOXeHNneM JOKYMEHTOB MO MHBEHTapm3auuu.

3.6. o pesynbTatamMm MHBEHTapM3auumn U3gaeTcs pacnopskeHue.

NHBeHTapmn3aumMoHHbIE pa3HuLbl oTpaxalTca B ByxranTepckoMm ydyeTe n Byxrantepckon
(dbMHaHCOBOW) OTYETHOCTU TOr0 MecsiLa, B KOTOPOM Oblfia 3akOHYeHa MHBEHTapu3auus.

PesynbTatel MHBEHTapusauuu, nNPOBEOEHHOM nepen  COCTaBfiEHMEM  FO40BOW
Oyxrantepckon (PMHAHCOBOW) OTYETHOCTU OTpaxakTca B rogoBoM  OyxranTepckon
(dbMHaHCOBOWN) OTYETHOCTW.
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